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[MPUHATO YTBEPXIEHO

PelienueM nenaroru4eckoro cCoBeTa HupekTop Hroxuna H.B.

[IpoTtokon Ne «  » oT 20 [Tpukaz Ne oT 20
HOJIO)KEHUE

OB UCIIOJIb30BAHUH ITPOCTOM SJIEKTPOHHOM NOAIIUCH
JJISI TOKYMEHTOB, ITYBJIUKYEMBIX HA OPUIIMAJTBHOM CAUTE
MYHHUIIUIIAJIBHOI'O OBIIEBPA3OBATEJBHOI'O YUYPEXKJIEHUSI
«YEKAHCKAS ATPAPHAS CPEJHSSI OBIIIEOBPA3OBATEJIBHAS HIKOJIA»

1. OOume moJI0KeHUs

1.1. Hacrosmee [lonoxenne 06 UCHOIB30BaHUU MPOCTON SIEKTPOHHOM MOJMUCH IS
nokyMeHTOB (nanee — [lonoxkenue), myOonuKyeMbIX Ha opUIMANIBHOM caiiTe MyHUIIUTIaTbHOTO
o0mieo0pazoBarenbHOr0 yupexaeHus «Yekanckas arpaphHas cpefHsisi oOieoOpa3zoBaTenbHas
mkonay (nanee — OpraHuzanusi) SBISETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM W OINpeAeNsieT
MOPSIIOK M YCIIOBUSL PabOTBI COTPYTHUKOB C DJICKTPOHHBIMHU JOKYMEHTaAMH Ha O(UIIHATBHOM
caiire Opranmszanuu https://shkolachekanskaya-r18.gosweb.gosuslugi.ru

1.2. MOVY «UYekanckass arpapHas cpemHsas Imkona» (mainee — Opranuzamus),
HEIOCPEICTBEHHO CBS3AHHO C TPYJIOBOM AECATENBHOCTHIO C IPUMEHEHUEM ITPOCTOM AIEKTPOHHON

noanucu (nanee — [19I1).

1.3.  YuacTHHKaMu D5JEKTPOHHOTO B3aHUMOACUCTBUS Ha YCIOBHUSX, OIpEIeIEHHBIX
HactoAamuM  [lonoxenuem,  sABisAroTcAs  cOoTpyaHMKHM — OpraHusanuu, — NOANMCABIINE
VYBenomsienue 06 o3HakomsieHun ¢ Ilonoxenunem. OOpasenr YBenoMmieHHMs TpPUBEIEH B
[Tpunoxxennn Ne 2 k Hacrosimemy [TooxeHuro.

14. Peanuzamnusi omnpeneneHHBIX HAcTOAMUM [lonoxeHueM yCIOBUUW TpPUMEHEHUS
IPOCTOM 3JEKTPOHHOM MOANMCHU OOECIeUnBaeT MpPHIaHUE IOPUAMYECKON CHIIBI 3JIEKTPOHHBIM
nokymeHnTaMm OpranHuzanuy, TyOnMKyeMbIX Ha oduiuanbHoM caiite OpraHuzanuu (gauee —
Caiit,/lokyMeHT) U TpeOyIOIIMUM JTUYHOMN MOJINUCH COTPYIHUKA, U OTEpAIUsIM C HUMHU.

1.5. Hamuuue I191I1 B nokymenTtax Ha Caiite oOecrieunBaer:

- TOAJIMHHOCTb — ITOATBEP:K/ICHUE aBTOPCTBA JOKYMEHTA;

- EJOCTHOCTb — JJOKYMEHT HE MOKET ObITh U3MEHEH NOCJIE MO IHCAHUS;

- HEOTpHIIAHWE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET OTKa3aTbCsl OT CBOECH
MOJIIHUCH.

1.6. Jlns mommucaHus OJCKTPOHHBIX JIOKYMEHTOB, Iyonukyembix Ha  Caiite,
UCIIOJIb3YETCINPOCTasl 3JIEKTPOHHAsA MOANUCh — MH(OpMAaLUs B 3JIEKTPOHHOU dopMme, KoTopas
npUcOeAMHEHa K JApyro wuHopmanuu B 3JNEKTpOHHOH  ¢opme  (HOANUCHIBAEMOI
uHpOpMalUK, JOKYMEHTY B DJIEKTPOHHOM BHJE) HJIM HMHBIM OOpa3oM CBs3aHHAs C TaKou
uHpopManuei, W KOTOpas UCHONb3yeTcs I ONpeleNeHHs JIMIA, MOJIHCHIBAIOIIETO
UH(OPMALIHIO.


https://shkolachekanskaya-r18.gosweb.gosuslugi.ru/

1.7. B kavectBe myOnmunod dvactu kmoda [IDI1 wmcmonb3yercs yHUKaTIbHOE WMS
YY4ETHOM 3alucH, MPUMEHsSIeMOe JUIsi aBTopu3aluu noJjb3oBaTenss Ha Caitite. B kauecTtBe
KOH(pUICHIHANBHOM YacTu Kirtoua [1311 ucnons3yercs mapoib K y4eTHOM 3aIHCH.

1.8. WMsroroBieHue (TeHEpaIUIio), BbIaYy ¥ PETUCTPANHUIO B WH(HOPMAIMOHHON
cUCTeMe WMEH Tojb3oBarened W mapoieil ocymectBiuter Otnen wuHbOpMaTH3aLUU
AJIMUHHCTpAllUd MYHUIIMIAIBHOTO 0Opa3oBaHusl «MyYHUIIUITAIBLHBIA OKPYr YBHHCKHHA paiioH
Y amyprckoi PeciyGnukmy.

2. TepMuHBI U onpejieJIeHUsI

B nanroM [lonosxeHnM UCTIONMB3YIOTCS CIEAYIONINE TEPMUHBI U UX ONPEICIICHUS

2.1. Bnagenenr mnpoctoil aneKTpoHHOM moanucu — cOTpyaHUK OpraHuzaiui,
MOANKCABIINN YBeAOMIICHHE 00 03HAKOMJICHHH ¢ HACTOSIIMM [10J1I0)KEHHMEM M MCTIOJB3 YOI
WM T10JIh30BaTENIs U IAPOJIb 1)1 aBTopu3anuu Ha Caiite;

2.2. Kirod 5JeKTpOHHOM MOANUCH — YHHKalIbHAs IOCJIEI0BATENIbHOCTh CHMBOJIOB,
npenHasHayeHHas 1y noAarsepxkaeHus noanuaHoctu 1311 B JlokymenrTe;

2.3. lIlpocras snekrponnas noanuck (I12I1) — uabOpMaIus B 31eKTpoHHON (hopme,
BO3HUKAIOIIAss B MOMECHT BBIIIOJIHEHUSI BIAACIBIEM JJICKTPOHHOW TIOAIMMUCA  KOMaHJIbI
noanucanus  JIokymMeHTa, TMOATBEPXKAAMOIIAs IMOJIMHHOCTE  JlokymMeHTa w/mimu  ¢akT
o3HakomsieHus Baagenbua IIO0I1 ¢ JlokymeHToM, KOTOpas B3aMMHO  OJHO3HA4YHO
cBs3bIBaeTCsAC JJOKYMEHTOM U BiIaJIEIbIIEM MOAINCH;

2.4. OO6paboTka  DJIEKTPOHHOIO JOKyMEHTa  — e CTBUS [10JIb30BaTEIIS
Caiita ¢ PJIEKTPOHHBIM JOKYMEHTOM, BKIJIIOYas, HO HE OrpaHUYMBAsCh: CO3JaHHE, IPOBEPKA,
nonnucanue [IOIl, wuHbopMupoBanue napyroro monb3oBarens Calta O JOKyMEHTe,
MOATBEP)KJICHUE TIONYUYCHHS, O3HAKOMJICHHME, CO3JIaHHe KONMUU Ha OyMaXHOM HOCHTEIIE,
OTKJIOHEHHE, y/IaJICHHE.

3. ObecneyeHue IOPUIANYECKON CHJIBI 3JIeKTPOHHBIX 10OKYMEHTOB

3.1. JKusaennblii mukin JlokyMeHTa BKJIIOYACT: CO3JAHHWE W MPOYHE JIEHCTBUS 1O €ro
00paboTke, OTpakeHHE B y4eTe, a Takke XxpaHeHue. Opranuzaius o0ecreuynBaeT perucTpaiuio
JelcTBUM mosb3oBarenei ¢ JIokyMeHToM (JIOTUPOBAHKE) B T€UEHUE )KU3HEHHOTO [IUKIIA.

3.2. Bce Bnanensust 1311 npusHaroT paBHO3HauHOCTH cBoei [13I1 coOcTBeHHOpYUHOM
HOJANKCH Ha OyMa)XHOM HOCHUTEIIE.

3.3. Coznanue 1311 nnuIMUpyeTCS COOTBETCTBYIOIINUM AelicTBUeM Biagensia 1011,
T.€. HE BBIINOJIHAETCS] aBTOMaTUUECKH UM HE3AMETHO JJIs BIaIEIbLA.

3.4. Tlomnomouus Bmagensua [I9I1, moxnmucasmero J{oKyMeHT, MOATBEPKAAIOTCSAB
MOMEHT Ioanucanus JlokymMeHTa aBTOMaTHUECKH.

3.5. BHyTpeHHHWE OJEKTpOHHBIE JIOKyMEHTHI, TiepedncieHHbie B  llepeune,
npuBeneHHOMB [Ipunoxkernn Ne 1 x  Hacrosmemy [lomoxenuto, moanmucanasie  [IOI1,
npusHatoTcss B OpraHu3aiuy paBHBIMH 10 IOPUIMYECKON CHJIE JOKYMEHTaM Ha OyMa)KHBIX
HOCUTEJISIX, 3aBEPEHHBIM COOCTBEHHOPYUYHOU MOAMKCHIO.

3.7. Buzyamuzanus mramna [I9I1 npu nemonctpamuu JlokymeHTa B uHTepdeiice
Caiita, sBIeTCS HEOCIOPUMBIM TMOATBEpKACHUWEM (akTa TMOANUCAHMUA JOKYMEHTa
COOTBETCTBYIOLMM BiajesbiieM [1311 (moMHHOCTE 1 HEOTPEKAEMOCTb ).

3.8. HloxymeHnTsl Xpansarcs Ha Caiite B TOM popmare, B KOTOPOM OHU OBUIN CO3/IaHBI.

3.9. Komnus >MeKTpOHHOTO JOKYMEHTa MOXKET OBITh M3TOTOBJIEHA (pacrevyaTraHa)



Ha OyMa)KHOM HOCHTEJIE.

4. TIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH BJIa/IeJIbIIA 3JIEKTPOHHOI MOAMUCH
Bnanenen 1911 nMmeeT npaso:

* Ui aHHYIHpPOBaHWS (OT3bIBa), MPHOCTAHOBKU (BO30OHOBJICHHS) JCHCTBUS
IIPUHAJJIEKAIIETO EMY KIII0Ua 3JIEKTPOHHOM MOJIINCH;

* B Cllydae HEOOXOIUMOCTH 3aMEHBI, BOCCTAHOBJICHHUS KJIOYa JICKTPOHHOH IMOAINUCH
oOparuthcst K OTBETCTBEHHOMY 32 TEXHHUYECKYIO MOJIEPKKY C COOTBETCTBYIOIIEH MPOCHOOH
Y TIOJTyYUTh HOBBIH KJIHOY AJIEKTPOHHON MOJMUCH.

Bnagenen 1311 o6s13aH:

* BeCTH 0OpabOTKy »DJEKTPOHHBIX JOKYMEHTOB, myOnukyembix Ha Caiite, B
COOTBETCTBUU CO CBOMMH JIOJKHOCTHBIMH O0S3aHHOCTSIMU;

* TMpPUHUMATh BCE BO3MOXKHBIE MEpHI JUIS MPEIOTBPALICHUS HECAaHKIIMOHUPOBAHHOTO

MCIIOJIb30BaHUs CBOETO KIJIF0YaA JIEKTPOHHOM IOJIUCH;

* HM [IPU KAKUX YCIIOBUSAX HE IEpeJaBaTh KJIKOY 3JEKTPOHHOU IMOANUCH APYTHM JIMLAM;

* IpM KOMIPOMETAllMM CBOEr0 KIIOYa JJICKTPOHHOW IOANHCH HE3aMEIUTEIBHO
oOpatutbcst K OTBETCTBEHHOMY 3a TEXHUYECKYIO HOJIEPKKY IJI NPUOCTAHOBKU JEHUCTBUS
IIPUHAUIEKALIETO EMY KJIF0Ya MIEKTPOHHOM IOIUCH.

Bnagenen IIOII HeceT JMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTb CBOErO KIIHOYA
3JICKTPOHHOMU IOAIMUCH U €70 3alUTy OT HECAHKLIHOHUPOBAHHOT'O UCII0JIb30BAHUS.

5. Texnouorusi npumenenus cpeacrs 111 B UC

5.1. Jna mnpumenenus IIOI1 B wuHpopmanumoHHoit cucteme Biazaensiy I[IOI1
HE00XO0JIMMO aBTOPH30BAaThCsl B MH(OPMALMOHHON CUCTEME C MCIOJIb30BaHUEM MyOIMYHON U
KoH(puaeHanpHo dacteil kmoua [IDI1 (ums monb3oBarens u maposb). [loamucanue
JIOKyMeHTa BBINIOJIHAETCS MyTeM Haxarusd Ha kHonky "llogmucats" B wuHTepdeiice
MH(POPMAIIMOHHOM CUCTEMBI.

5.2. Uudopmanmst 060 BceX BBIJAHHBIX MOJIH30BATENIO KITIOYAX AJIEKTPOHHOM TMOAIKCH,
JaTax TOJNYYEHUs] M TPEKPAIlCHHUs] UX NCUCTBUS (M3BATHUSI) XpaHUTCA B MHGOPMAIMOHHON
CHCTEME IOCTOSHHO.

5.3. Ilpu mpekpaimienuu y corpyanuka OpraHusanud JOHKHOCTHBIX O0sI3aHHOCTEH O
00paboTKe BHYTPEHHUX OJEKTPOHHBIX JOKYMEHTOB C wucmoib3oBanuem [IOI1 wnmu npu
YBOJIbHEHUU COTPYAHHMKA €ro KUY BHOCUTCS B PEECTpP OTO3BAHHBIX KIIOYEH 3JIEKTPOHHOMN
noanuck OTBETCTBEHHBIM 3a TEXHUYECKYIO TMOACPXKKY HWH(opmanmonHo cuctemel. C
MOMEHTa BHECEHHUs KJII4Ya B PEeCTp OTO3BAaHHBIX KIIOUEH JJIIEKTPOHHOW TIOMANHUCH BCE
nocienyomue JokymenTel, noanucaHHbie 3Tod [IDII, He cumTarOTCAd MNOANMUCAHHBIMU
HaJIeKAIIM 00pa3oM, T.€. TIOIMUCHI0, PABHOZHAYHOW COOCTBEHHOPYIHOM.

6. 3axkI0YHTeJbHBIE MOJ0KEHUsI

6.1. Hacrosmee [lonoxeHue sSBISICTCS JTOKAITBHBIM HOPMATHBHBIM aKTOM, IIPUHAMAETCS
Ha OO6mem coOpannn OpraHuzanuu U yTBep)Kaaercs (OO BBOAUTCS B JACHCTBHE) MPUKA30M
pykoBoautenss OpraHu3anui.

6.2. Bce wu3MeHeHHMs W JONOJHEHHUs, BHOCHMBIE B HacTosmee [lomoxkeHue,
OQOpPMIISIFOTCS. B TMHUCHMEHHOW ()OpME B COOTBETCTBHM JICHCTBYIOIIUM 3aKOHOJATEIHCTBOM



Poccuiickoit deneparumu.

6.3. Hannoe Ilonoxenue MIPUHUMAETCS Ha HEOIIpeIeTICHHBIN CPOK.
N3menenusu nononHenus k [lonokeHuo mpUHUMAIOTCS B MOPSAKE, MPEAyCMOTPEHHOM 11.6.1.
Hacrosuero [lonoxenus.

6.4. Tlocne mnpunsarus I[lonoxeHus (WM W3MEHEHUH W JOMOJIHEHHN OTACITBHBIX
MYHKTOB U Pa3/elioB) B HOBOW peaKIUU IMpeablayllas peJaklds aBTOMATUYECKH YTPauyuBaeT
CUITy.

6.5. JlokymMeHTBI, CO37aHHBIE B DJJICKTPOHHOM BHAe u mnoanucanHeie [IDI1 B
COOTBETCTBUM C HactoAmuM [lonoxeHueM, NpU3HAKOTCS FOPUINYECKH 3HAYMMBIMHU C JaThl
yTBepxkaeHus 1lonoxeHus.



[Tpunoxxenne Ne 1

IHEPEYEHb JOKYMEHTOB

B MyHunumnansHOM —0011e00pa3oBaTeIbHOM — yUpekIeHuu «YekaHcKkas arpapHas
cpenHsisi o0meoOpa3oBaTenbHas MIKOJA» IMPOCTast 3JIEKTPOHHAS TMOANHUCH HCIONIB3YETCs MpU
00paboTKe ClIeYIOIUX EKTPOHHBIX JOKYMEHTOB:

* JIOKaJbHbIE HOPMATUBHbIE AaKThl (IIOJIOXKEHUS, MPABUIIA, PEXKUM,

UHCTPYKIMH, PErIaMeHThl );

* OpraHU3alMOHHO-PACIOPAIUTENbHbBIC TIOKYMEHTHI (IIPUKA3bl, PACHIOPSKEHHUS );

* 00pazoBaTelbHbIE IPOrPaMMBbl;

* pabouue MporpaMmyl;

* HCXOJSULIME MHChMA;

* OTYeTHl, rpaduKH, paCIIUCAHHUS.



[Tpunoxenune Ne 2

YBEJOMJIEHHUE

(®UO), umenyemblii B JalibHEHILIEM

"PaboTHMK", HACTOSIIMM MOATBEPXKIAET YTO O3HAKOMWICA M corjaceH ¢ [lomosxeHumem 00
UCIIOJIb30BAaHUU TMPOCTOM  SJEKTPOHHOW TMOAMMCH ISl JOKYMEHTOB, IyOJUKYyeMbIX Ha
opuIManbHOM caiitTe MyHHIMIaTbHOTO 0011e00pa30BaTeIbHOTO yupexaeHus: «YUekaHckas
arpapHas cpeAHsisi o0OmieoOpa3oBarenbHas IIKOJa», a MMEHHO: PaOOTHHK mpu3HaeT
PaBHO3HAYHOCTh CBOCH MPOCTOM AIeKTpoHHOW moanucu (manee — I1DII) cobcTBeHHOpYYHOMH
HOJNKMCHA HAa OyMa)KHOM HOCUTEJIC M 3asBJIAET O MPHCOSAWHEHUH K COTJIAIICHUIO 00 y4acTuu B
AJIEKTPOHHOM JOKYMEHTO0OOopoTe ¢ wucnoib3oBanuemM [IDI1 wa ycnoBusix Ilomoxxenus 00
UCIIOJIb30BAaHUU TPOCTOM 3JEKTPOHHOW MOJANUCH JUIsl JOKYMEHTOB, NyOJIMKYyEeMbIX Ha
opuIMaTbHOM caiiTe MyHHIMIAIbHOTO  0011e00pa3oBaTeNbHOr0 yupexaeHus «UekaHckast
arpapHasi cpenHsisi o0meo0Opa3oBarenbHas IMKOJIa» B COOTBETCTBHU cO CT. 428 I'pakgaHckoro
kojzekca P® ("JloroBop npucoeaunenus") ¢

(mata mognucanus, TuuHas noanuce, .1.0.)
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